
Rev. October 2025 

MENDOCINO COUNTY VETERANS MEMORIAL BUILDINGS 
APPLICATION FOR USE 

UKIAH WILLITS HOPLAND FORT BRAGG BOONVILLE 

Date of Application: 
Name of Applicant: 
Address: 
Phone: 

Date of Event: Time Required: 
Description of Event: 
Approximate Number of People: 
Organization Sponsor:  Yes  No 

 ALG  DAV  VFW 

Commander Signature: 

Person picking up key: 
Date to pick up key: Date to return key: 

Alcohol to be sold at event: 
(must show proof of Alcoholic Beverage 
Control (ABC) License before event) 

 Yes  No 
Alcohol to be 
served at event:  Yes  No 

Rental Fee 
(due 30 days prior to event): 

Key Deposit 
(due prior to event): 

Cleaning Deposit 
(due at time of request to hold date): 

I have read the terms of this agreement and agree to comply with the provisions and regulations pertaining to 
the Veterans Memorial Building use. It is understood that (1) the undersigned will see to it that the area is 
returned to the condition in which it was found and will be in accordance with the post event cleaning checklist 
provided with this application; (2) the undersigned is required to provide a certificate of insurance that shows a 
minimum coverage of $1,000,000.00 liability (and liquor liability if dispensing liquor on premises) combined 
single limit for the time period above with such certificates naming the County as additionally insured; and (3) 
those using the building will obey all existing County codes and ordinances, and State and Federal statutes. 

Applicant Signature: 

Date: 

Please return this completed application, building rental fee, key deposit, and cleaning deposit (with separate 
checks made payable to County of Mendocino) to: 

Mendocino County Executive Office 501 Low Gap Road 
Ukiah, CA 95482 
Phone: (707) 234-6362
Veterans_Hall_Reservations@mendocinocounty.gov

FOR COUNTY USE ONLY 
AAPPPPRROOVVEEDD::    YYEESS    NNOO  

CCOOUUNNTTYY  SSIIGGNNAATTUURREE::  DDAATTEE::

Date Building Fee 
Received: 

Check 
No.: 

Receipt No.: 

Date Key Deposit 
Received: 

Check 
No.: 

Receipt No.: 

Date Cleaning Deposit 
Received: 

Check 
No.: 

Receipt No.: 

Date Certificate of Insurance 
Received: 

Risk Management Approval: Date: 

mailto:gsareservations@mendocinocounty.org
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Date Cleaning Deposit 
Returned to Applicant: 

Date Key Deposit 
Returned to Applicant: 

CONDITIONS OF USE FOR RESERVATIONS 

BUILDING USE FEE SCHEDULE: 

The Mendocino County Board of Supervisors has established the following fee schedule: 

Group/Description Fee 
Congressionally chartered groups and their auxiliaries Free 
Historically Sponsored groups Free 
All County departments and agencies for official functions Free 
Non-profit Veterans related groups $90 per day 
Recognized employee groups $90 per day 
Other non-profit organizations and governmental agencies (including but 
not limited to schools, city, state, and federal agencies) 

$350 per day 

Public use (public or private functions) $500 per day 
Cleaning deposit for public use $500 per rental 
Key deposit $20 

The rental fee will be paid a minimum of 30 days prior to event and before obtaining the keys to the building. The 
County Executive Office will furnish keys to the main entrance of the building, which must be returned on the first 
weekday following the event. A “Veterans Memorial Building Key Return Agreement” must be completed and 
accompany a $20 deposit before the keys will be released. There deposit will be forfeited if keys are lost and applicant 
will be denied future use of the Veterans Memorial Buildings. 

CONDITIONS 

Reserving group, organization and/or individual hereby agrees to hold the County of Mendocino, the individual 
members thereof, and all officers, agents and employees free and harmless from any loss, damage, liability, cost, or 
expense that may arise during or be caused, in any way, by such use of facility. 

Reserving group, organization and/or individual shall obtain full permission for use of all copyrighted material. 
Reserving group, organization and/or individual shall indemnify and hold County harmless from any liability for 
improper use of copyrighted material. Reserving group, organization and/or individual agrees that all copyrighted 
material to be performed has been duly licensed or authorized by the copyright owners or their representatives and 
further agrees to indemnify and hold the County of Mendocino harmless from any and all claims, losses, or expenses 
incurred with regard thereto. 

Reserving group, organization and/or individual agrees to save County free and harmless from all claims of any person 
or persons for injuries to persons or property occasioned by, or in connection with, the use of the premises hereby 
rented. The reserving group, organization and/or individual will be responsible for any damages sustained by the 
building, furniture, or equipment accruing through occupancy, or use of property, by the licensee. Any lost equipment or 
damages sustained to the above shall be compensated within seven (7) days. 

REGULATIONS 

1. Seating: Max capacity is posted at each building. No more than identified max capacity will be allowed at any
one function.

2. Smoking: Smoking will not be allowed in the building due to fire hazard. Smoking is also not permitted within
20 feet of any opening of the building.

3. Access: Parking in the building parking lot and/or street parking will be available when applicable.

4. Kitchen Usage: Reserving group, organization and/or individual shall be required to provide their own cooking
and eating utensils, and must receive prior approval of any appliances being brought into the building. Use of
the large range and dishwasher in the Fort Bragg building is to be used by the recognized Veterans groups
only. The large refrigerators, freezers and gas range in the Ukiah building are to be used by the recognized
Veterans groups only, and interim use by other organizations must be approved by the County General
Services Agency. White refrigerators are provided at each building for public use.

5. Cleanup: It is the responsibility of the reserving group, organization and/or individual using the facility to clean
the building and remove excess garbage resulting from event. The building is to be cleaned in accordance with
the post event cleaning checklist provided and the building is to be returned to its original condition. Failure to
clean the building properly, will result the deduction of cleaning costs from the cleaning deposit. In the event
cleaning cost exceeds deposit amount, the County reserves the right to bill actual costs to the reserving party.

6. Insurance: Reserving group, organization and/or individual shall be required to provide a Certificate of
Insurance that provides evidence of $1,000,000 liability and liquor liability (if dispensing liquor on the premises)
combines single limit for the time period that they use the building with such certificates naming the County of
Mendocino as additionally insured.

7. Noise: Reserving group, organization and/or individual will be required to comply with the noise ordinances of
the local jurisdiction. Should the event fail to comply with the applicable ordinance, said event may be
terminated without refund of the rental fee and as well as the ability to rent the building for future events may
be denied.

8. Lights are to be turned off and building is to be locked properly after use.
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9. Reservations must be made with the County Executive Office for any function.

10. The County Executive Office and Facilities & Fleet reserve the right to decide what groups shall or 
shall not use the building, and to curtail events due to excessively loud sound levels, or for violations of 
County, State, or Federal statues.



VVEETTEERRAANNSS  MMEEMMOORRIIAALL  BBUUIILLDDIINNGG  CCLLEEAANNIINNGG  DDEEPPOOSSIITT  AAGGRREEEEMMEENNTT  

  
 

I,     , have left a cleaning deposit in the amount of $500.00 for use of 

the      Veterans Memorial Building on     .  It is 

understood that it is my responsibility to clean the building in accordance with the post event 

cleaning checklist provided, remove all garbage resulting from the event, and return the 

building to its original condition.  It is also understood that failure to clean the building properly 

will result in the deduction of cleaning costs from the cleaning deposit.  In the event cleaning 

cost exceed the deposit amount, it is understood that the County reserves the right to bill actual 

costs to the reserving party 

 

              

Signature        Date 

 

        

Printed Name 

 

                  

Mailing Address       City/State     Zip 

 

              

Phone No.        Driver’s License/ID Card# 

 

PLEASE NOTE: 

IF DEPOSIT IS MADE BY CHECK, REFUND WILL NOT BE  

PROCESSED UNTIL CHECK HAS CLEARED THE BANK 

 
  Cash    Check     Check#     

 

 

  County Receipt #     acct# 2110-760246 

 

 

 

Return of Deposit Authorized by:          

 

Date:      

 



VETERANS MEMORIAL BUILDINGS ♦FACILITIES & FLEET ♦ 851 LOW GAP ROAD ♦ UKIAH, CA 95482 707-234-6362  

 

 

• Floors swept. 
 

• Chairs, tables, and counters wiped down. 
 

• Chairs flipped up on tables or stacked and put 
away. 

 

• Bathrooms have been cleaned. 

• All trash removed from the building. Properly 
separate recycling and trash. 

• Windows closed and locked. 
 

• Turn OFF Air Conditioning if equipped and leave 

the Heat set at 60°F. 

• Items placed on walls for event taken down. 

• Lights turned off. 
 

• Doors locked. 

VETERANS MEMORIAL BUILDINGS 

 
POST EVENT CLEANING CHECKLIST 



VVEETTEERRAANNSS  MMEEMMOORRIIAALL  BBUUIILLDDIINNGG  
  

KKEEYY  RREETTUURRNN  AAGGRREEEEMMEENNTT  

  
 

I,      , have received the keys for use of the      

Veterans Memorial Building on      and have left a deposit of $20.00. I agree 

to return the keys on the next business day after the scheduled event. My deposit will be returned 

to me in the form of a County check mailed to the address I have provided below. If I fail to return 

the keys, the $20.00 deposit will be forfeited and I will be denied future use of the Veterans 

Memorial Buildings. 

 

              

Signature        Date 

 

        

Printed Name 

 

                  

Mailing Address       City/State     Zip 

 

              

Phone No.        Driver’s License/ID Card# 

 

PLEASE NOTE: 

IF DEPOSIT IS MADE BY CHECK, REFUND WILL NOT BE  

PROCESSED UNTIL CHECK HAS CLEARED THE BANK 

 
  Cash    Check     Check#     

 

 

  County Receipt #     acct# 2110-760246 

 

 

 

KEYS RETURNED ON      

 

Return of Deposit Authorized by:          

 

Date:      
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