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Mendocino County Planning and Building Services  

etrakit portal - Contractor Instructions 

 

 

 

1. Click the Permit, Project & Property Info tab, or 

Click on the “Permits” icon. 

 

 

 

2. Click the Login box/drop down arrow 

at the top of the page. 

 

 

3. Select the contractors name 
from the drop down list. 

  

4. Enter the password for your 
account.  

 

5. The first time you log in, you will 
be prompted to change your 
password to continue. 

 

 

 

 

 

 

 

 

 



S:\1 ADMIN\Trakit\E Trakit\etrakit contractor instructions w-screen shots.docx 

7. To check the status of your latest inspections, click the Inspection tab.

8. To request an inspection, first select the Site Info tab to determine which days we inspect your location.

9. Inspection Zones are
listed for each location.

5 Days means Monday-
Friday. 

10. Once you have
determined the inspection
days, click Request
Inspection to schedule.

6. Once you have logged in, click
continue and the Dashboard will

load all existing permits. 


