
 

Mendocino County Cannabis Department 
How to Make a Payment for your Cannabis Cul�va�on Applica�on 

1. Navigate to: htps://aca-prod.accela.com/MENDOCINO/Default.aspx. 
2. Enter the User Name or E-

Mail and your Password 
that you used when you 
created your account, and 

then click . 
 

 
3. You will be taken to your 

“Dashboard.” From this 
page you can click on 

 at the top or 
 at the 

botom right of your 
screen to see a list of all 
your records and if 
payment is necessary for 
any of them.   

 

 
 

https://aca-prod.accela.com/MENDOCINO/Default.aspx


4. Under the “Ac�on” column 
you may see an op�on 
labeled . If you 
do, click on it.  

 

 
5. Review the total fee 

assessed for your 
applica�on and click 

.  

 

 

6. Review the payment 
processing informa�on on 
the screen and confirm the 
Cannabis Cul�va�on 
Applica�on you selected in 
the previous step is listed 
under . 
 

7. Click . 
 

 



8. Select one of the three 
payment op�ons listed 
here: “Pay with Credit 
Card”, “Pay with 
credit/debit or PayPal” or 
“Pay with Bank Account.” 
Once you have selected 
your preferred payment 
method, click 

.  
 
 

 

9. You will be taken to a 
payment processing screen 
that should look like the 
one to the right.  
 

10. Ensure that the Cannabis 
Permit Applica�on is listed 
under “My Bills.” 

 
11. Enter your billing address 

registered with your Credit 
or Debit Card under 
“Cardholder Informa�on.”  

 
12. Select the Payment Op�on 

and enter the informa�on 
on your Credit or Debit 
Card including Card 
Number, Expira�on Date, 
and the CVV (o�en a three-
digit number found on the 
back of your card). 

 
13. Click . 

 

  



14. Please review the 
informa�on you have 
provided, review the Terms 
and Condi�ons and click on 
the checkbox next to “I 
Agree to Terms and 
Condi�ons” then click 

. 
 

 

15. You have now paid the fees 
associated with your 
Cannabis Cul�va�on 
Applica�on! 

 

16. A receipt of this transac�on will appear in your email (the email address associated with your ACA 
portal account and Cannabis Applica�on). 

 


