Mendocino County Cannabis Department

How to Make a Payment for your Cannabis Cultivation Application

1. Navigate to: https://aca-prod.accela.com/MENDOCINO/Default.aspx.
2. Enter the User Name or E-
annabis
Mail and your Password m ‘
that you used when you
created your account, and

Advanced Search

Please Login .
. Many enline services offered by the Agency require login for security Slgn In
the n CI |Ck . reasons. If you are an existing user, please enter your user name and

password in the box on the right.

- USERNAME OR EMAIL:*
New Users YourEmailHere

If you are a new user you may register for a free Citizen Access account.

It only takes a few simple steps and you'll have the added bensfits of

seaing a complete history of applications, access to invoices and receipt- PA!
checking on the status of pending activities, and more. .

Register Now »

Forgot Password?

Remember me on this device

Not Registered?

CREATE AN ACCOUNT

3. You will be taken to your
“Dashboard.” From this [ Home [ECIEEE
page you can CIICk on Dashboar My Records My Account Advanced Search v
My Records gt the top or

at the Hello, Firstname Lastname
bottom right of your ) - )
Saved in Cart (0) View Cart My Collection (0) View Collections

screen to see a list of all
your records and if

payment is necessa ry for
There are no items in your You do not have any collections
any of them. shopping cart right now. right now.

Waork in progress - View All Records

Record Name  Record ID Module Creation Date Action

Mo records found



https://aca-prod.accela.com/MENDOCINO/Default.aspx

4.

Under the “Action” column
you may see an option
labeled Pz Fe=sDu= | |f you
do, click on it.

m Cannabis

Dashboard My Records My Account Advanced Search v

+ Cannabis

Showing 1-4 of 4 | D 1 results | Add to collection | Add b
[[] Date Record Number Record Type Description
;- CAN-C-2024-0025- P ; Detziled
[ os/12/2024 i oo Cannabis Withdrzwal D=
Cannzbis
cultivation
5 business forusad
[ os/oo 2024 CAN-C2024-0024- Cannzbis Assignment on clean holistic

ASG-D0 and naturally
sourced cultivation

technigues.

Cannabis
cultivation
business focused

Cannzbis Cultivation on clean halistic

D 09/09/2024 CAN-C-2024-0024-APP

Project Name Action

BlueeBudsExzmple

GreenBudsExample

- m Pay Fees Due
GreenBudsEx e

Application and naturally
sourced :ult\\‘at\on
technigues.
[] 09/09/2024 CAN-C-2024-0025-APP E:;l’i‘i’t';f”"'“a“"” g:i‘ﬂmr. BlueBudsExample f;"ﬂzeggﬁt:s
5. Review the total fee
assessed for your Home m
application and click o o )
Create an Application Search Applications Request an Inspection

Check Out » |

Listed below are preliminary fees based upon the information you've entered. Some fees are based on the quantity of waork
iterns installed or repaired. Enter quantities where applicable. The fallowing screen will display your total fees.

Application Fees
Fees

pplication Review, Inspection, & Issuance

Qy. Amount

1 %2,984.00

TOTAL FEES: $2,984.00
Mote: This does not include additional inspection fees which may be assessed latern

[ o=

7.

Review the payment
processing information on
the screen and confirm the
Cannabis Cultivation
Application you selected in
the previous step is listed

HOME  DASHBOARD MY ACCOUNT SEARCH REPORTS SIGN UP

Cart
1 Selct lom o pay 2 e 3 Fecoumecon
Select item to pay

Click on the arrow in front of a raw to display additional information. Trems can be saved for & futre eheckout by clicking on
the Save for later link,

Any unp: 1:00 PM

Servics

501 LOW GAP, UKIAH California 95482

1 Application(s) | $1,648.59
b Cannabis Cultivation Applicatian Total due: §1,648.58
5

23TMP-00035H

Total amount to be paid: $1,648.59
Hote: This does not include addstional incpection fees which may be assesced later.

LOG ouT




8.

Select one of the three
payment options listed
here: “Pay with Credit
Card”, “Pay with
credit/debit or PayPal” or
“Pay with Bank Account.”
Once you have selected
your preferred payment
method, click

Submit Payment »

HOME

DASHBOARD MY ACCOUNT @ SEARCH REPORTS

, Selectitem to 2 Payment
pay

3 ReceptiRecord
information suance

Payment information

Please select 2 payment method and then fill in all required information
The available payment methods are:

sCredit Card

sBank Account

Use the dropdown menu to change the payment type.
- indicates a required field.

Payment Options

Paying for items from different departments within the same transaction is not allowed.

Any unpaid fee n the cart, will be cleared out each evening at 11:00 PM,

Al Types - 2.35% with & $2.00 minimum

Amount to be charged: $1,648.59

(@7 win Crecie cara
" Paywit credidebit or Payeal
() Pay with Bank Account

L 2 submit payment »

LOG QUT

10.

You will be taken to a
payment processing screen
that should look like the
one to the right.

Ensure that the Cannabis
Permit Application is listed

COUNTY OF

MENDQOCINO

Califoreia

Step 2: Raview and Submit  Step 3: Confiemation and Reckipt

Step 1: Select Payments

FieBsa compiats the form below, VWhen frnished. <k e Contnua bution and you wil ba &sked 1o raview the information for accurscy before your payment s processed

under “My Bills.”

It your Balance |5 1955 than a dellar, minus the convenience fee please contact the Mendocing County Cannabis Department at 707-234-
5680 12 make a payment.

11.

Enter your billing address
registered with your Credit
or Debit Card under
“Cardholder Information.”

My Bills

Note * indicates & requred fald

Cardholder Information

First Name. *

Lust Nare *

12. Select the Payment Option - - S -
Phone Number. Ernad Address *

13.

and enter the information
on your Credit or Debit
Card including Card
Number, Expiration Date,
and the CVV (often a three-
digit number found on the
back of your card).

Click

oW

example 70 Temail@proton m|

Payment Information
Payment Method. *
Credit Card e

Cart humzar - [B visa @0 ]

Expiration Date. * {in mmyy formal)

Whare
% thi

numoer

3 +| Cantis Parme and Renewal payment of $1,640.50




14. Please review the
information you have
provided, review the Terms
and Conditions and click on
the checkbox next to “I
Agree to Terms and
Conditions” then click

Submit Payment |

COUNTY OF

MENDQCINO

Y
Califoruia

Step I Meview and Submd  Siep % Confrmation nd feeeipt

Step 2: Review and Submit

Piease feiiew e SeLIAS GF the MErms you have Selecled 10 53y along Wil Ihe Mes 3440CIATed Wilh LLng Bia Service TNTEN yoU M6 Eady 10 SUBAA your DayThenL piease
Fevie ang Borept the Termy mng Conditions. and chek SUEmA b2 1end your DIFMENt for SuBReCEION

My Bills

|Cannazis Peemst ans Renewsl paymest of 51 843 59 51,643 59]
Suttota 5184059

Customer Information \Convenence Feo 33074

Futbiame.  Tew Toisl Pagment:  $16873]

Last Name Mame

Aoaress Lint 1 501 Low Gag
Aamets Lise 3
cay

Siake

Zip Cose
Ehce Numser 77

Emafl Accress exampieT0Temabgproion me

Payment Information
Payment Date. 1032023
CardType  Usknown Credd Card
Card Numer ‘esssTT

Terms and Conditions

[ e [ | i e |

15. You have now paid the fees
associated with your
Cannabis Cultivation
Application!

Payment ReceiptRecond
1 Selectitemtopay 2 [ SWHER e,

Receipt/Record issuance
Receipt

p Your application(s) has been successfully submitted,
T Please print your record(s) and retain a copy for your recerds.

Please click the below link to go back to your dashboard.

Dashboard

501 LOW GAP, UKIAH California 95482

16. A receipt of this transaction will appear in your email (the email address associated with your ACA
portal account and Cannabis Application).




