Mendocino County Cannabis Department

How to Locate and Download Files from your Cannabis Cultivation Business Licenses

1. Navigate to https://aca-prod.accela.com/MENDOCINO/Default.aspx.

2. Enter the User Name or
E-Mail and your Password
that you used when you
created your account, and

then click

m Cannabis

Advanced Search =

Please Login

Many online services offered by the Agency require login for sscurity

SignIn

reasons. If you are an existing user, please enter your user name and

password in the box on the right.

New Users

USERNAME OR EMAIL:*

- Your Email Here

If you are a new usar you may register for a free Citizen Accass account.
It only takes a few simple steps and you'll have the added bansfits of
seaing a complete history of applications, accass to invoices and receipH PASSWORD:*

checking on the status of pending activities, and more.

Register Now »

Forgot Password?

Remember me on this device

Not Registered?

CREATE AN ACCOUNT

3. You will be taken to your
“Dashboard.” From this
page you can locate any
Cannabis Cultivation
Business Licenses (CCBL)
related to your Accela
Citizens Account (ACA).

4. Use your mouse to click

View all Records

m Cannabis

Dashboard My Recoras ry Account

Hello, Example Example

Saved in Cart (0)

There are no items in your
shopping cart right now.

Work in progress

Record Name  Record ID Module

No records found

Advanced Search v

My Collection (0) View Collactions

You do not have any collections
right now.

- View All Records
Action

Creation Date



https://aca-prod.accela.com/MENDOCINO/Default.aspx

5.

On the Records screen, you
will be presented with a
table of all CCBL(s) and
Applications associated
with your ACA.

You can click on the record
number of any CCBL you
want to view or download
files.

m Cannabis

Dashboard My Records My Account Advanced Search «
« Cannabis
Showing 1-8 of 4 | DoWNIoad fesults | AGTr collection | Addt
[] Date Record Number Record Type Description Project Name Action
(] o9/12/2024 S\‘AIE::S'OZDOEJ'OOZS' Cannabis Withdrawal g:i‘r‘iﬁicr. BlueBudsExzmple
Cannabis
cultivation

business focused
on clean holistic
and naturally
sourced cultivation
technigues.

] o09/09/2024 CAN-C-2024-0024-

ASGN-001 Cannzhis Assignment

GreenBudsExample  Pay Fees Dus

Cannabis
cultivation
business focused
on clean holistic
and naturally
sourced cultivation

Pay Fees Due
Make Changes

) TR AT Cannabis Cultivation
O cs.‘cm €-2024-0024-APP (AN EE

GreenBudsExample

techniques.
[] o09/09/2024 CAN-C-2024-0025-APP E:;Ei’(‘;r‘c”h"’“"" g:;’:‘r‘iﬁicrl BlusBudsExample f;‘gegﬁ;)n:;
»
7. Click Record Info = _ 4o

drop-down menu will Home
a ppearr Cl ICk on the Optlon Create an Application Search Applications Request an Inspection
titled “Attachments.”

Record CAN-C-2024-0024-APP: Add to cart

) Record Info -

Cannabis Cultivation Application Add to collection

Record Status: Submitted
Payments ~ Conditions ()
Record Details

added to this record on 09/03/2024.

Processing Status  fater Availability Analysis  Severity: Notice
ans: 14 (Motice: 12, Required: 2)

Related Records

-Aﬂz:hrnents

Inspections

You will be greeted with a
list of attachments that you
have already submitted for
the corresponding CCBL.

To download the
attachments, click on the
name of the attachment, a
download will begin.

Record CAN-C-2024-0024-APP:
Cannabis Cultivation Application
Record Status: Submitted

Add to cart
Add to collection

Record Info Payments Conditions .

A notice was added to this record on 05/09/2024.
Condition: Water Availability Analysis Severlty Natice
Total Conditions: 14 (Notice: 12, Required: 2

The maximum tile size allowed is 100 MB
ade,adp,babchm,urm,n_umjl.,_ i htm:htmlsins;ispsjarsissjseslib;Ink;mde;mht;mhtmi hp;pifiscrisctishbis
oa

are disallowed file types to upl

View Condition

»
Mame Record ID Record Type Entity Type  Type Size Latest Update  Action
Agent Consent CAN-C-2024- Cannabis Cultivation A 19,/09,20; i
Form.doce oUza-aEp Application Record 70.44 KB 09,/08/2024 Actio
Business CAN-C-2024-  Cannabis Cultivation ¥9,05,20; i
Formation.docc  0024-APP Application Record 1811KE pe/os/a0z4 Actsd
Business CAN-C-2024-  Cannabis Cultivation ¥9,/05/20; i
Formation.docc  0024-APP Application B 18a1ks IR Ly
EnviraStor _ CAN-C-2024-  Cannabis Cultivation ¥9,/05/20; i
Cortese Listdooe  0024-APP Application Record 18A8KE o030 At
Lake and
Streambed CAN-C-2024-  Cannabis Cultivation ¥9,/09/20: i

- =i e Aol Record 11,56 KB 09/09/2024 Actia

Agreement.doce




10. Depending on your chosen
web browser, a
“Downloads” pop up will
display in the upper right-
hand corner of your screen
with your attachment and
its download progress
displayed.

COUNTY OF

MENDOCINO

Congratulations! You have now located all the attachments associated with your CCBL and learned how to
easily download the associated files.




