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PREVIOUS PROCEDURE 
This procedure is an update to Internal Procedure #7 - Site Inspections dated November 13, 
2023. 

PURPOSE 
To promote accountability, consistency, equal application, and efficiency, the Mendocino County 
Cannabis Department (hereby "MCD") shall define and implement a uniform strategy regarding 
site inspections. 

DEFINITIONS 

"Applicant" means a person or entity that has submitted a CCBL application that is currently under 
review and has not yet been approved or issued. 

"Cannabis Cultivation Business License" or "CCBL" means a license issued by Mendocino County 
authorizing the commercial cultivation of cannabis pursuant to Chapter 1 0A.17 of Mendocino 
County Code ("MCC"). 

"CCBL Holder" means a person or entity that has been issued a Cannabis Cultivation Business 
License by Mendocino County pursuant to Chapter 1 0A.17 of the Mendocino County Code. 

"Deficiency Notice" means a written notice issued by MCD informing a CCBL applicant or licensee 
of specific violations or deficiencies and the required corrective actions and timelines. 

"Good Faith Effort" means demonstrated, timely, and active pursuit of required compliance 
measures, including but not limited to submitting permit applications, retaining professionals (e.g., 
engineers or contractors), responding to County communications, and/or taking interim corrective 
steps as directed by MCD. 

"Health and Safety Concerns" means conditions that pose an immediate threat to life, public 
health, worker safety, or the structural integrity of a building or site, including but not limited to 
unpermitted gas, electrical systems or structures fire hazards, or lack of emergency egress. 

"Notice of Violation" or "NOV" means a formal written notice issued MCD or another county or 
state agency, identifying specific violations of County Code or license conditions, requiring 
corrective action within a prescribed timeframe. 

"Physical Inspection" means an in-person inspection conducted at the licensed premises by 
Department staff or authorized contractors to verify compliance with applicable regulations and 
standards. 
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"Remote Inspection" means an inspection conducted without physical presence on the site, 
utilizing tools such as aerial imagery, photographic evidence, and reports from regulatory partners 
to assess compliance. 

"Routine Inspection" will include Physical and Remote Inspections, with cost reimbursement for 
that service included in fees already collected under the current County fee schedule. 

"Special Inspection" will include Physical and Remote Inspections, as additional site review 
deemed necessary by MCD, with cost reimbursement for that service charged according to the 
current County fee schedule. 

SCOPE 
This procedure applies to all MCD Staff and any other authorized County Departments or 
contractors performing work on behalf of MCD. This procedure governs the expectations related 
to site inspections for all CCBL applicants and current CCBL holders. 

PROCEDURE 
MCD site inspections verify compliance with MCC Chapters 1QA 17 and 20.242 and document 
programmatic integrity. Inspections will be scheduled and recorded within the Accela account of 
the associated record number for CCBL applicants and license holders. Health and Safety 
concerns identified during an inspection will be taken into consideration by MCD as well as 
referred to the appropriate enforcement agency. Inspections will typically be conducted under the 
following circumstances, and in accordance with MCC Sec. 10A.17.070(Y) and 10A.17.140: 

1. Prior to the initial issuance of a CCBL
2. Prior to renewal of a CCBL
3. Upon request by the CCBL holder
4. Whenever deemed necessary by MCD, which may include complaint response
5. Randomly prioritized annual inspections, including:

o 5% of operational CCBLs every year
o 10% of CCBLs which filed a Notice of Fallowing each year.

MCD may conduct inspections or request information regarding additional CCBLs associated with 
the APN during a site inspection. 

Remote Inspections 
At MCD's discretion, remote inspections may be conducted when feasible. For a remote 
inspection, staff must be able to make all required findings within the scope of available resources 
and the site must have all necessary building permits finaled related to the CCBL and not have 
deviated from the approved Site Plan associated with the CCBL application or license. 

Physical Inspections 
Prior to conducting an onsite inspection, MCD staff responsible for conducting the inspection 
shall review the following application materials, including but not limited to aerial imagery, METRC 
Track and Trace activity, the most current site plan and building permit status, if applicable. 
Furthermore, MCD may assess METRC compliance by auditing a random sampling of tags on 
site. 

1. All pre-CCBL inspections shall be conducted as physical site inspections.
2. A physical site inspection will be conducted at least every 5 years

Each site inspection will be designated as either a "Pass" or a "Fail." The Site Inspection Checklist 
used by MCD inspectors is attached as Exhibit A to this Procedure. In the event of a failed 
inspection the Senior Program Manager must be notified within the next business day. One or 
more enforcement actions shall be initiated, to include: 
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